Template 7: SNAP-Ed Narrative Annual Report

[bookmark: _Toc3385986]Template 7: Section A. SNAP-Ed Narrative Annual Report
Consolidate all implementing agency (IA) information into one State annual report using the template below.  Refer to the Definitions Section for terms used in this template.
[bookmark: _Toc508969469][bookmark: _Toc3385987]SNAP-Ed Program Overview:
Provide a one page (not more than 500 words) executive summary of SNAP-Ed activities and outcomes during the reporting fiscal year.  Please include the following as applicable:
Progress in achieving no more than 3-5 overarching goals:

Number of new projects implemented during the reporting year by identified primary approach: (specify approach as Direct, Indirect, Social Marketing, Policy, Systems, or Environmental Change)

Number of ongoing projects that were operational during the reporting year identified by primary approach: (specify approach as Direct, Indirect, Social Marketing, Policy, Systems, or Environmental Change):

Major achievements (not already addressed):

Major setbacks, if any:

Overall assessment:

 

[bookmark: _Toc508969470][bookmark: _Toc3385988]SNAP-Ed Administrative Expenditures
To help FNS better understand State SNAP-Ed administrative expenditures, provide the percent and dollar value of administrative expenses used for each IA in the State for each of the following categories.  A sample calculation of percent of total administrative expenditures is as follows: Administrative expenditures for X University are $550,000.  Administrative salary expenses totaled $220,000. ($550,000 / $220,000) x 100 = 40%, so 40 percent of administrative expenditures was used for administrative salaries.  Please note the clarification of some cost categories below in order to comply with the Agriculture Improvement Act of 2018.
Percent of Total Administrative Expenditures for each Implementing Agency by Type of Expense
	Type of 
Administrative Expense:
	Name of IA: (Example)
X State University
	Name of IA:  (add columns as needed)

	
	% values
(Example)
	$ values
(Example)
	% values
	$ values

	Administrative Salary and Benefits
	40%
	$220,000
	 
	

	Administrative Training Functions
	15%
	$82,500
	 
	

	Reporting Costs 
	2.5%
	$13,750
	 
	

	Equipment/Office Supplies
	10%
	$55,000
	 
	

	Operating Costs
	10%
	$55,000
	 
	

	Indirect Costs (not including building space)
	12%
	$66,000
	 
	

	Building/Space Lease or Rental
	0%
	$0
	 
	

	Cost of Publicly-Owned Building Space
	10%
	$55,000
	
	

	Institutional Memberships and Subscriptions
	0.05%
	$2,750
	
	


[bookmark: _Toc508969471][bookmark: _Toc3385989]SNAP-Ed Evaluation Reports Completed for this Reporting Year 
Using the table below, identify the type(s) of SNAP-Ed evaluations by project that resulted in a written evaluation report of methods, findings, and conclusions.  Use the following abbreviations to indicate the type of evaluation that was performed:
· FE = Formative Evaluation
· PE = Process Evaluation
· OE = Outcome Evaluation
· IE = Impact Evaluation
To learn more about the definition of each type of intervention, please visit Section 2. SNAP-Ed Plan Process, Annual Report, Section A. Narrative Annual Report, SNAP-Ed Evaluation Reports of the SNAP-Ed Guidance. 
Include a copy of each evaluation report that was produced as an appendix.  Evaluation reports should clearly identify the associated project name(s) on the cover or first page. Add rows as needed. 
	 Project Name
	Key Project Objective(s)
	Target Audience
	Evaluation Type(s)
(FE, PE, OE, IE)

	
	
	
	 



[bookmark: _Toc508969472][bookmark: _Toc3385990]SNAP-Ed Planned Improvements: 
Describe any modifications planned for in the next fiscal year to improve the effectiveness of specific SNAP-Ed projects and/or to address problems experienced during the past year.  Please identify the specific project(s).
[bookmark: _Toc508969473][bookmark: _Toc3385991]Other Accomplishments (Optional)
States may provide a brief description of other SNAP-Ed projects that have had major impacts and are not reported in the sections above. Relevant documentation may be attached as an appendix.  Potential topics for inclusion are listed below:
· Staff/partner trainings
· Conference presentations and/or other journal publications
· Curriculum development
· Partnership activities
· Case studies
· Award
[bookmark: _Toc508969474][bookmark: _Toc3385992]Appendices:
[bookmark: _GoBack]Attach evaluation reports included under item #3. 
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