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[bookmark: _Toc508717962][bookmark: _Toc508969460][bookmark: _Toc3385978]Section A. Budget Summary for Sub-Grantee
Refer to Appendix E. for additional information on allowable costs.
Contracts/Grants/Agreements for nutrition education services:
Provide the information below for each contract, grant, or agreement.
Name of sub-grantee:

Total Federal funding, grant:

Description of services and/or products:

Cost of specific services and/or products:



[bookmark: _Toc508717963][bookmark: _Toc508969461][bookmark: _Toc3385979]Section B. Project Costs
For each sub-grantee, provide the Federal cost for each planned nutrition project.  Provide a detailed breakdown that includes, at a minimum, the information contained in the following table.  An Excel version of this form is available online at the SNAP-Ed Connection.  Please note the clarification of some cost categories below in order to comply with the Agriculture Improvement Act of 2018. 
Federal Fiscal Year: 
State: 
Sub-grantee Name: 
	Expenses
	Unobligated Balances (Carry-over) from Previous FY
	Current FY Budget
	Non-Federal Support

	Salary/Benefits
	
	
	

	Contracts/Sub-Grants/Agreements
	
	
	

	Non-Capital Equipment/ Office Supplies
	
	
	

	Nutrition Education Materials
	
	
	

	Travel
	
	
	

	Building/Space Lease or Rental
	
	
	

	Cost of Publicly-Owned Building Space
	
	
	

	Maintenance and Repair
	
	
	

	Institutional Memberships and Subscriptions
	
	
	

	Equipment and Other Capital Expenditures
	
	
	

	Total Direct Costs
	
	
	

	Indirect Costs
(Indirect Cost Rate=_____)
	
	
	

	Total Federal Funds 
	
	
	Leave blank

	Total Federal Funds Including Unobligated Balance from Previous FY
	Leave Blank
	
	Leave Blank

	Estimated Unobligated Balance from Current FY to Next FY, if any
	Leave blank
	
	



Signature of Responsible Official: _______________________________________
[bookmark: _Toc508717964]Date: ______________________________________________________________

[bookmark: _Toc508969462][bookmark: _Toc3385980]Budget narrative:
Salary/Benefits: 

Contracts/Sub-Grants/Agreements: Retain copies of agreements on site.

Non-capital equipment/office supplies: 

Nutrition Education Materials: 

Travel:
 
Building/space lease or rental: 

Cost of publicly-owned building space: 

Maintenance and repair: 

Institutional memberships and subscriptions:

Equipment and other capital expenditures: 

Total direct costs: 

Total indirect costs: Include both a total and the indirect cost rate.  Provide assurance that the indirect cost rate is an approved rate as described in Section 3, Financial and Cost Policy.
 
Total Federal funds: 

Estimated unobligated balances (carry-over) from current FY to next FY, if any: Please note that unobligated balances cannot be obligated in the next Federal FY if the funds are in the last year of their two-year period of performance.
Total Federal funds including unobligated balance from previous FY:
Indicate the total amount of Federal funding to be used in your State Plan. This should include any unobligated balance from the previous FY. 


[bookmark: _Toc508717965][bookmark: _Toc508969463][bookmark: _Toc3385981]Section C. Travel
Travel expenditures are a variable cost.  In order to be considered for funding, the request should provide a direct and clear link to providing quality SNAP-Ed programming for the target audience.  States are reminded that they may use a portion of their SNAP-Ed allocation for State agency travel for the same purpose.  Total Travel Cost (In- and Out-of-State) per project to be entered as line 5 of budget summary (Template 4).
Provide the following information for all travel included in your SNAP-Ed budget:
In-State Travel
Travel Purpose: Justification of need for travel, including how attendance will benefit SNAP-Ed

Travel destination (city, town or county or indicate local travel):

Number of staff traveling:

Cost of travel for this purpose:

Total In-State Travel Cost: 
Out-of-State Travel
Travel Purpose: Justification of need for travel, including how attendance will benefit SNAP-Ed

Travel destination (city and State):

Number of staff traveling:

Cost of travel for this purpose:

[bookmark: _GoBack]Total In-State Travel Cost: 
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